HELPFUL HINTS ON HOW TO SUCCEED IN SCHOOL

LEARN ACCEPTABLE CLASSROOM BEHAVIOR

· Come to class on time and prepared (bring your book, planner, and homework assignments)
· Participate in class activities/discussions.
· Ask questions (sometimes others have the same question but won’t ask)
· Clarify questions you might have with the teacher after class.
· Learn the requirements of the class & meet them.
· Keep records of all your work.

LEARN PROPER USE OF TEXTBOOK
· Before Class:
· Look at & outline the chapter, headings, new words, etc.
· Ask yourself questions about the chapter.

· After Class:

· Read chapter as soon as possible.
· Read questions at end of chapter before you start reading for clues about what is important.
· Review the study summary at the end of each chapter.

LEARN ABOUT YOUR INSTRUCTOR
· Be observant and recognize differences among instructors.

· Learn what each instructor expects from you in class.

LEARN EFFECTIVE NOTE TAKING

· Use a three-ring loose-leaf notebook. Have tabs for each subject & start each new topic on a new page. Add change or discard pages.
· Listen to instructor and take notes on major points. DO NOT write down every word instructor says. Hint: If it’s written on the board, it’s probably important.
· Take notes in your own words.
· Review notes as soon as possible.
· After a test, evaluate notes and make necessary changes.

USE GOOD STUDY TECHNIQUES

· Know how to break up your study time (two 30 minute study sessions might work better for you than one 60 minute session).

· Study at your peak time probably right after school when information is fresh.
· Use flash cards for subjects like English (vocab.), geometry, science and social studies
· Study in a place that has the least distractions.
· Know your attention span.
· Use a timer if your thoughts tend to wander when doing homework.

· Buy a planner and USE IT every day and a calendar for long-term assignments.
· Lose your homework? Get a folder with pockets and keep all homework in one place.  

LEARN HOW TO TAKE TESTS

· Before a test:
· Learn as much as you can about the test (essay, multiple choice, fill in the blank)
· Review all materials you feel will be on the test.
· Use memory techniques like flash cards or make up a rhyme or song
· Arrange a review session with other students.
· Take advantage of tutoring

· During a test:
· Arrive in class early.
· Skip difficult questions & answer them later.
· Budget your time.
· Ask your instructor about words you don’t understand.
· For multiple choice questions: read all options before answering; watch for clues to answer in other questions; look               for absolutes (never-always) which frequently make the answer false.
LEARN TO REDUCE TEST ANXIETY

· There is no substitute for studying.
· Make an appointment with the instructor to discuss material you don’t understand.
· Use relaxation techniques: 
· Engage in deep breathing for 2-5 minutes.

· Engage in positive self-talk. 
* Remember, all test anxiety is not bad.  Concern over tests may mean you are a highly

motivated and a good student.
